
How to add a contact on Skype 

First, look at your contact list. 
At the bottom of the list, there 
should be an Add a contact 
button. 

This page should pop up. Fill out the 
one of the many columns with the 
person that want to add’s Skype 
information. 

They should pop up after you 
enter the information. If this is the 
person you are wanting to add, 
click the Add button. 

After clicking Add, this page 
should pop up. Type them a 
quick message saying who you 
are, then click Send request. 

If you did everything correctly, this 
box should pop up. 
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